
 
Procurement and Contract Administration  

3333 Forest Hill Blvd. 
West Palm Beach, FL 33406 

www.pbchafl.org 
Carol Jones-Gilbert, Chief Executive Officer 

 

Unsealed Request for Proposal PBCHA-URFP-2023-01 

AUDIO VISUAL FOR PBCHA MAIN OFFICE 

Issue Date: January 18, 2023 

Pre-proposal Conference: January 31, 2023 @ 11:00 AM 

Closing Date and Time: February 8, 2023 @ 2:00 PM 

 
 
 

This communication serves to apprise you and your Contractor of the above-mentioned 
Unsealed Request for Proposal (URFP) for Audio Visual for PBCHA Main Office. We invite 
you to respond to this URFP. Please carefully review all sections, paying particular 
attention to the closing date and time listed above and within the body of the documents.  

 
 
 

 
All Inquiries For Information Should Be Directed To:  
Kerry L. James, Chief Administrative Officer 
3333 Forest Hill Blvd. 
West Palm Beach, Florida 33406 
(561) 684-2160 x 108 (voice mail) 
Email: kejames@pbchafl.org 
   

http://www.pbchafl.org/
mailto:kejames@pbchafl.org
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PALM BEACH COUNTY HOUSING AUTHORITY 
3333 FOREST HILL BLVD. 

WEST PALM BEACH, FLORIDA 33406 
PBCHA-URFP-2023-01 

 
Issue Date:   January 18, 2023  
 
Title:    Audio Visual for PBCHA Main Office  
    
Issuing Agency:  Palm Beach County Housing Authority 
 3333 Forest Hill Blvd., 
 West Palm Beach, Florida 33406 
 
Period of Contract:  From Date of Award Until the completion of project.  
                                             
Responses Will Be Received Until February 8, 2023 @ 2:00 PM For Furnishing the Goods/Services Described 
Herein.  
 
All Inquiries for Information Should Be Directed To: Kerry L. James, Chief Administrative Officer at 
kejames@pbchafl.org, Telephone Number: (561) 684-2160 x108. Inquiries will be received and answered up to 5 
days prior to close date. 
 
IF PROPOSALS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY SHOWN ABOVE.  IF PROPOSALS ARE 
HAND DELIVERED, DELIVER TO: Palm Beach County Housing Authority, Procurement Department, 3333 Forest 
Hill Blvd., West Palm Beach, Florida 33406. IF PROPOSALS ARE EMAILED: Please send email to  
kejames@pbchafl.org. Please put “Audio Visual for PBCHA Main Office” in the subject line. Respondents are 
responsible to insure that proposal are received on time.  Late proposals will not be accepted. 
 
In Compliance with This Request for Proposals And To All The Conditions Imposed Therein And Hereby 
Incorporated By Reference, The Undersigned Offers And Agrees To Furnish The Services At The Prices 
Indicated in the Proposal Submitted. The Undersigned Further Certifies That He/She is Authorized to Sign 
This Document On Behalf Of the Submitting Contractor. 

 
 
Name and Address of Contractor: 
_______________________________________                Date: _________________________________ 
 
_______________________________________             By: __________________________________       

(Signature In Ink) 
_______________________________________             Name:  ______________________________ 

                             (Please Print 
_______________________Zip Code: _______          Title: _________________________________   
 
FEI/FIN NO. ____________________________                 Phone: (_____) ________________________ 
 
E-mail: ________________________________                 Fax:  (_____)_________________________ 
 
D&B Number:  __________________________ 

 
NOTE:  Changes to this URFP may be issued in the form of an addendum at any time prior to the due date 
and time for submitting proposals. The Procurement Officer maintains a mailing list of all vendors that were 
provided copies of this solicitation. The Procurement Officer will send the addendum to any vendor who 
directly received a copy of the URFP from the Procurement Office. Any vendor who did not directly receive 
a copy of the URFP from PBCHA is encouraged to visit PBCHA’s web site regularly to learn of any changes 
to the solicitation (www.PBCHAFL.org) and to contact the Procurement Officer to have their name added 
to the mailing list.  

mailto:kejames@pbchafl.org
mailto:kejames@pbchafl.org
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I. PURPOSE:   

Palm Beach County Housing Authority is soliciting a contractor to review, analyze and 
proposed Audio-Visual setup for five (5) conference rooms at our main office at 3333 Forest 
Hill Blvd. We currently have some old equipment from our former facility as well as currently 
installed equipment that was purchased with the building. Included below is a catalogue of 
existing equipment with room dimensions. Our facility is available for a walk-through which 
will be scheduled on a as needed basis. 

I. Current conditions for each room: 

A. Main Conference Room 

1. Existing projector and sound system. 

2. Hitachi Projector CP-EW300. 

3. Sound System. 

B. Library 

1. No existing equipment.  

2. WIFI and hard connect for network available. 

3. Phone service in the room. 

C. Resident Services Conference Room 

1. WIFI and hard connect for network available. 

2. Phone service in the room. 

D. 2nd Floor Meeting Room 

1. TV used as monitor with HDMI hookup. 

2. WIFI and hard connect for network available. 

3. Currently no phone service in room. 

E. Training Room 2nd Floor  

1. No existing equipment. 

2. WIFI and hard connect for network available.  

3. Phone service in the room. 

The selected contractor will analyze existing equipment both installed and remnant 
equipment from old facility.  Recommendation as to what can be incorporated into our current 
operations. Propose any adjustments needed for existing equipment inclusive of any ongoing 
maintenance.  Propose any new equipment that will bring upgraded or new functionality 
(efficiency) to the agency. 

Strong emphasis shall be placed on affordability and incorporation of existing equipment.  No 
budget will be disclosed at this time, but budgetary constraints are strong considerations.   

Proposals should be detailed as possible to facilitate incremental planning and selection of 
most urgent need items. 

Approximate Room Dimensions: (site plans are available upon request). 

Consideration should be given to incorporate blue tooth and wireless connections wherever 
possible.  Minimum connections should at least incorporate HDMI connections.   

 

 

 THIS SPACE INTENTIONALLY LEFT BLANK 
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II. BACKGROUND: 

The Palm Beach County Housing Authority (PBCHA) was created under Chapter 421 of the 
Florida Statute, and first opened its doors on June 10th, 1969, to provide affordable housing 
stock to low-income families through rental assistance programs: Housing Choice Voucher 
and Public Housing. The Agency was formed as a Special District of the State of Florida and 
plays an integral role in affordable supportive housing initiatives countywide. The PBCHA 
asset portfolio consists of 428 public housing units, 148 non-subsidized units, and voucher 
programs which includes over 3,254 Housing Choice Vouchers- inclusive of 419 Project 
Based Vouchers (PBV), 265 Mainstream Vouchers, 20 Foster Youth to Independence (FYI) 
Vouchers, and 15 Veterans Affairs Supportive Housing (VASH) Vouchers and 85 Emergency 
Housing Vouchers. The PBCHA also administers 250 Housing Opportunities for Persons 
with Aids (HOPWA) Vouchers. PBCHA is led by a five –member Board of Commissioners 
and employs a staff of almost 50 people who are committed to bettering the lives of others. 

III. GENERAL STATEMENT: 

The Contractor shall provide all labor, materials, insurance, transportation, etc. to provide 
Audio Visual for PBCHA Main Office as described and in accordance with the Statement 
of Needs.  

A. PBCHA RESERVATION OF RIGHTS: 

1. PBCHA reserves the right to reject any or all proposals, to waive any informality in the 
URFP process, or to terminate the URFP process at any time, if deemed by the housing 
authority to be in its best interests. 

2. PBCHA reserves the right not to award a contract pursuant to this URFP. 

3. PBCHA reserves the right to terminate a contract awarded pursuant to this URFP at 
any time for its convenience upon 10 days written notice to the successful offeror(s). 

4. PBCHA reserves the right to determine the days, hours, and locations that the 
successful offeror(s) shall provide the services called for in this URFP. PBCHA reserves 
the right to retain all proposals submitted and not permit withdrawal for a period of 60 days 
subsequent to the deadline for receiving proposals without the written consent of PBCHA 
Contracting Officer (CO). 

5. PBCHA reserves the right to negotiate the fees proposed by the offeror (s) entity. 

6. PBCHA reserves the right to reject and not consider any proposal that does not meet 
the requirements of this URFP, including but not necessarily limited to incomplete 
proposals and/or proposals offering alternate or non-requested services. 

7. PBCHA shall have no obligation to compensate any offeror for any costs incurred in 
responding to this URFP.  

8. PBCHA shall reserve the right at any time during the URFP or contract process to 

prohibit any further participation by an offeror or reject any proposal submitted that does 
not conform to any of the requirements detailed herein. 
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IV. SCOPE OF WORK: 

A. Conference Room – In this room we hold big meetings inclusive of our monthly board 

meetings.  Clear visual of reports projected on elevated screens is required.  Audio needs to 

be dispersed throughout the room.  Microphone(s) is needed for amplification for speaker(s). 

B. Library – small work sessions will be held in this room.  Need display of laptop reports as 

well as collaborative works.  There is an existing whiteboard from an old facility that may be 

incorporated in this room.  Specification will be listed in the old equipment listing below. 

C. CEO – small work session as well as presentations to CEO will be the focus of this room.  

Need ability to display from laptop and collaborate on the fly.  Minimal setup and preparation 

should be a strong focus so to facilitate ease of use.  No additional audio needed for this 

space. 

D. Resident – small work session as well as training to be held in this space.  Need ability to 

display laptop reports and presentations.  No additional audio needed for this space. 

E. 2nd Floor Conference room – medium size meeting space that already has a TV monitor 

that is accessible by HDMI hookup.  Works well with laptops.  May consider a Bluetooth of 

wireless hookup for ease of use. 

F. Training Room – medium size classroom space with multiple computers.  The Trainer’s 

computer need ability to display training material and possible enhance audio capabilities. 

 

Current Equipment: 
1. Star Interactive Whiteboard – FXE Series  

2. Epson Project Model # H654F 

3. Samsung Model UN48JU6700F (have 2 of these) 

4. HP LD 4200tm Monitor (have 2 of these) 

5. Hitachi Projector CP-EW300 

V. PROPOSAL SUBMISSION: 

• All submissions shall include pricing for furnishing the necessary fixtures, materials, 

products, and equipment. 

• Contractor shall carefully review any specifications that may be part of the project. 

• Contractor must provide a written response (including pricing) that includes the product 

description and pricing. 

• Contractor shall verify all quantities and configurations with the specifications provided. 

• All proposals must be submitted to the Contracting Officer by the closing date and time, 

or the proposal will not be accepted. 

VI. CONFIDENTIAL MATERIAL: 

 Any confidential material submitted by a Respondent must be clearly marked as such. 

VII. INELIGIBLE CONTRACTORS: 

PBCHA is prohibited from making any awards to contractors or accepting as subcontractors 
any individuals or firms that are on the GSA List of Parties Excluded from Federal 
procurement and Non-Procurement Programs. 
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VIII. SCHEDULE: 

Contractor shall commence all services pursuant to a signed agreement and upon receipt 
of a written notice to proceed and shall perform all services within the period(s) established 
by PBCHA.  

IX. TERM OF CONTRACT: 

Unless earlier terminated in accordance with the terms and conditions specified in the HUD 

5370 (See attached), the agreement shall continue in full force and effect until completion 

of the services.  

X. EVALUATION AND AWARD CRITERIA:   

EVALUATION CRITERIA: 

Proposals that meet the threshold criteria/submission requirements will be evaluated as 
described below. The evaluation of professional qualifications of the proposals will be based 
on the demonstrated qualifications including, references from other clients, technical criteria, 
and proposal evaluation scoring. Specific evaluation criteria to evaluate the technical 
qualifications of each Offeror and their degree of importance/relative weight area as follow: 

 
An evaluation committee shall evaluate and score each proposal using method described in 
this request for proposal. The evaluation committee shall make a recommendation to the 
ED/CEO. The ED/CEO shall make a recommendation to the Board of Commissioners. The 
Board of Commissioners will make the final selection of the firm to be awarded the contract. 
A contract will be awarded to the Offeror whose proposal best meets the needs and 
requirements of PBCHA. 
 
Failure to meet the threshold requirements may result in rejection of the proposal. PBCHA 
reserves the right to reject any and all proposals, to award one or more contracts or no 
contract. An interview with finalists may or may not be required at the discretion of PBCHA. 
In the event an interview is required, the interview will be evaluated using up to a possible 
ten (10) bonus points. Points awarded will be added to Offerors final score. 

 
All offerors, or only Offerors who fall within the competitive range, may or may not be 
interviewed. PBCHA shall review proposals on the basis of qualifications, and technical merit 
using the weighted criteria described above. Following is a summary of weighted selection 
criteria: 
 

 Proposal shall be concise but comprehensive enough to convey the required experience and 
capabilities; and arranged in accordance with this request for proposal, tabbed in accordance 
with each of the below listed evaluation criteria and required components. 

 

 

THIS SPACE INTENTIONALLY LEFT BLANK 
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Max Point 
Value 

 
Factor Description 

20 points Qualifications and Experience: The proposer should submit firm and individual 
qualifications in order to demonstrate their ability to provide all services to the 
PBCHA.  

10 points Project Staffing:  The proposer should submit the propose staffing in order to 
demonstrate the firm’s ability to meet or exceed agency requirements for 
response and project details. 

10 points Availability of Local Technicians:  The proposer should clearly indicate the 
availability of local technicians and the expected response times for service 
areas detail in solicitation. 

15 points Approach and Methodology: For each of the requested service areas, the 
respondent shall provide a brief but thorough overview of the approach and a 
detailed Work Plan that elaborates how the various functions are to be 
performed.  

25 points Cost 

10 points References: The proposer is encouraged to submit relevant and concise 
information regarding its experience in providing services similar to those 
requested. 

10 points DBE/MBE/WBE and Section 3 Preference 

Max Value 

100 Points 

 Total Points  
  

 

AWARD: 

The award of the contract will be made to the firm whose proposal receives a favorable 

evaluation, recommendation of the selection committee, and approval of the Palm Beach 

County Housing Authority Board of Commissioners. 

The selection committee may elect to interview vendors(s) with favorable evaluations prior 

to making the final recommendation to PBCHA’s Executive Director and Board of 

Commissioners. PBCHA may elect as any time to withdraw this proposal or to not accept 

any or all responses. 

THIS SPACE INTENTIONALLY LEFT BLANK 
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XI. PROPOSALS PREPARATION AND SUBMISSION INSTRUCTIONS:  

1. Proposals should be submitted following the guidelines listed in this URFP. Additional 

information, options, fee alternatives, and materials are welcome, but should be submitted 

following the specifics listed in this URFP. Proposal become public record, so proposers 

should be careful when submitting proprietary information. 

2. Proposals are due: 

February 8, 2023 @ 2:00 PM  
Delivered or Mailed to:  
3333 Forest Hill Blvd., West Palm Beach, FL 33406 

3. Proposals submitted electronically should be in MS Word or Adobe Acrobat formats only 
to: 

Kerry L. James 
PBCHA Chief Administrative Officer 
3333 Forest Hill Blvd. 
West Palm Beach, FL 33406 
561-684-2160 ext. 108 

4. Responses can be emailed to kejames@pbchafl.org .  Please put “Audio Visual for 
PBCHA Main Office” in the subject line. Making sure PBCHA receives your full 
solicitation is solely the responsibility of the respondent. PBCHA assumes no 
responsibility for your response or making sure that it is receive on time. 

5. All questions regarding this URFP must be emailed to kejames@pbchafl.org  with the 
subject heading “Audio Visual for PBCHA Main Office PBCHA-URFP-2023-01 
Questions”. The deadline for submitting questions is five (5) days prior to closing.  
 
Proposals may be withdrawn by written request any time prior to the deadline for receiving 
proposals. After that time, proposals cannot be withdrawn and must be open for 
acceptance for a period not to exceed sixty (60) calendar days from the date of 
submission for the purpose of evaluating proposal documents and investigating the 
qualifications of the Offeror. 
 
PBCHA reserves the right to accept or reject any or all proposals, or any part of any 
proposal, and to waive any informalities or irregularities.  
 
Persons who require special accommodation should immediately contact the Authority’s 
Contracting Office at (561) 684-2160 extension 108. 
 
Proposals that are mailed should be delivered to: 
Kerry L. James 
PBCHA Chief Administrative Officer 
3333 Forest Hill Blvd.  
West Palm Beach, FL 33406 
561-684-2160 ext. 108 

 
 

 THIS SPACE INTENTIONALLY LEFT BLANK 
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Packages should be clearly indicated in lower right-hand corner: 

PBCHA-URFP-2023-01 Audio Visual for PBCHA Main Office 
Closing Date:  February 8, 2023 @ 2:00 PM 
Please Deliver to:  Kerry L. James, CAO 

6. Related references or previous clients. You will be notified prior to contacting your 
references. 

XII. PRE-PROPOSAL CONFERENCE:  A Preproposal conference will be held on January 31, 
2023 @ 11:00 AM EST. The conference will be held @ 3333 Forest Hill Blvd., West Palm 
Beach, FL 33406 

XIII. GENERAL REQUIREMENTS:  

1. Contractor’s Personnel: 

a) The Contractor will screen and employ only qualified personnel who shall be 
skilled in the performance of their duties and acceptable to PBCHA. The 
Contractor agrees to immediately remove any employee PBCHA determines 
to be unacceptable. 

b) The Contractor agrees to follow all reasonable security precautions and 
procedures requested by PBCHA. 

c) The Contractor shall be responsible for the conduct and performance of the 
Contractor's employees and compliance with the following rules: 

(1) Contractor's employees appearing to be under the influence of alcohol or 
drugs shall not be permitted in the buildings or on the properties. 

(2) No loud or boisterous conduct will be permitted. 

(3) PBCHA reserves the right to request removal of any of the Contractor's 
employees from the building or property at any time for reasonable cause. 
The Contractor or the designated supervisory representative shall have 
such employee leave the facility premises upon receipt of such request. 

 

2. Smoke-Free Workplace 

 PBCHA “smoke-free” policy bans the use of all prohibited tobacco products at any 
location upon any PBCHA property, whether indoors or outdoors, if such location 
is within 25 feet of any building, door, or window on such property, including public 
housing units, administrative office buildings, community centers, and common 
areas. Contractors, vendors, and all employees and agents thereof, may not use 
prohibited tobacco products in violation of PBCHA’s “smoke-free” policy. 

 For the purpose of this agreement, “prohibited tobacco product” means: 
 

a) Any item or device that involves the ignition and burning of tobacco leaves, 

including, without limitation, cigarettes, cigars, pipes, and water pipes 

(“hookahs”); and 

b) Any electronic device that provides a vapor of liquid nicotine, with or without 

other substances, which device simulates the use of lit tobacco products, 
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including any such device whether manufactured or referred to as “e-

cigarettes,” “e-cigars,” “e-pipes,” or any other product or trade name. 

3. Applicable Regulations and Guidelines: 

a) The Contractor shall be knowledgeable of applicable federal, state, and local 
regulations, codes, and guidelines.  

b) The Contractor shall be solely responsible for obtaining and complying with the 
applicable regulations and specifications with regard to their performance of 
the work and employee and public safety. 

4. Contractor Payment: 

All payment to contractor shall be made in accordance with PBCHA standard payment 
terms net 30. Contractor must quote a firm, fixed price for all services in this URFP, which 
includes any travel associated with coming to the PBCHA. After initial evaluation, the 
Agency will negotiate with firms to establish best and final offer. 

XIV. GENERAL TERMS AND CONDITIONS: 

A. APPLICABLE LAWS AND COURTS:   

This solicitation and any resulting contract shall be governed in all respects by the 
laws of the state of Florida and any litigation with respect thereto shall be brought in 
the courts of the Clerk & Comptroller, Palm Beach County. This contract is made, 
entered into, and shall be performed in the jurisdiction of the Palm Beach County, 
Florida. The Contractor shall comply with all applicable federal, state, and local laws, 
rules, and regulations. The Contractor shall procure any permits and licenses 
required for its business or the services to be provided by it hereunder. 

B. ETHICS IN PUBLIC CONTRACTING:   

By submitting their bids, Offerors certify that their bids are made without collusion or 
fraud and that they have not offered or received any kickbacks or inducements from 
any other offeror, supplier, manufacturer or subcontractor in connection with their 
bid, and that they have not conferred on any public employee having official 
responsibility for this procurement transaction any payment, loan, subscription, 
advance, deposit of money, services or anything of more than nominal value, 
present or promised, unless consideration of substantially equal or greater value 
was exchanged. 

C. IMMIGRATION REFORM AND CONTROL ACT OF 1986:   

By submitting their bids, Offerors certify that they do not and will not during the 
performance of this contract employ illegal alien workers or otherwise violate the 
provisions of the federal Immigration Reform and Control Act of 1986. 

D. DEBARMENT STATUS:   

By submitting their bids, Offerors certify that they are not currently debarred by 
PBCHA, the state of Florida or the Federal Government from submitting offers or 
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bids on contracts of the type of goods and/or services covered by this solicitation, 
nor are they an agent of any person or entity that is currently so debarred. 

E. ANTITRUST:   

By entering into a contract, the contractor conveys, sells, assigns, and transfer to all 
rights, title, and interest in and to all causes of action it may now have or hereafter 
acquire under the antitrust laws of the United States and the state of Florida, relating 
to the particular goods or services purchased or acquired by under said contract. 

F. CLARIFICATION OF TERMS:   

If any prospective offeror has questions about the specifications and other 
solicitation documents, the prospective offeror should contact the Contract Officer 
whose name appears on the face of the solicitation no later than five working days 
before the due date. Any revisions to the solicitation will be made only by addendum 
issued by the buyer. 

G.   PAYMENT: 

1.  To Prime Contractor: 

  Invoices for items ordered, delivered, and accepted shall be submitted by the 
contractor directly to the payment address shown on the purchase order/contract. 
All invoices shall show the state contract number and/or purchase order number; 
social security number (for individual contractors) of the federal employer 
identification number (for proprietorships, partnerships, and corporations). 

Any payment terms requiring payment in less than 30 days will be regarded as 
requiring payment 30 days after invoice or delivery, whichever occurs last. This 
shall not affect offers of discounts for payment in less than 30 days, however. 

All goods or services provided under this contract or purchase orders, that are to 
be paid for with public funds, shall be billed by the contractor at the contract price. 

The following shall be deemed to be the date of payment:  the date of postmark in 
all cases where payment is made by mail, or the date of offset when offset 
proceedings have been instituted as authorized under the Florida Fair Debt 
Collection Practices Act. 

Unreasonable Charges. Under certain Invitation for Bid and for most time and 
material purchases, final job costs cannot be accurately determined at the time 
orders are placed. In such cases, contractors should be put on notice that final 
payment in full is contingent on a determination of reasonableness with respect to 
all invoiced charges. Charges that appear to be unreasonable will be researched 
and challenged, and that portion of the invoice held in abeyance until a settlement 
can be reached. Upon determining that invoiced charges are not reasonable, 
PBCHA shall promptly notify the contractor, in writing, as to those charges which 
it considers unreasonable and the basis for the determination. A contractor may 
not institute legal action unless a settlement cannot be reached within thirty (30) 
days of notification. The provisions of this section do not relieve PBCHA of its 
prompt payment obligations with respect to those charges which are not in dispute. 
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2. To Subcontractors: 

A contractor awarded a contract under this solicitation is hereby obligated: 

(1) To pay the subcontractor (s) within seven (7) days of the contractor’s receipt 
of payment from for the proportionate share of the payment received for work 
performed by the sub-contractor under the contract; or 

(2) To notify PBCHA and the sub-contractor, in writing, of the contractor’s 
intention to withhold payment and the reason. 

The contractor is obligated to pay the sub-contractor interest at the rate of one percent 
per month (unless otherwise provided under the terms of the contract) on all amounts 
owed by the contractor that remain unpaid seven (7) days following receipt of payment 
from, except for amounts withheld as stated in (2) above. The date of mailing of any 
payment by U.S. Mail is deemed to be payment to the addressee. These provisions apply 
to each sub-tier contractor performing under the primary contract. A contractor’s 
obligation to pay an interest charge to a subcontractor may not be construed to be an 
obligation of PBCHA. 

H.  PRECEDENCE OF TERMS:   

The following General Terms and Conditions, APPLICABLE LAWS AND COURTS, 
ETHICS IN PUBLIC CONTRACTING, IMMIGRATION REFORM AND CONTROL ACT OF 
1986, DEBARMENT STATUS, ANTITRUST, CLARIFICATION OF TERMS, PAYMENT, 
HUD FORMS shall apply in all instances. In the event there is a conflict between any of the 
other General Terms and Conditions and any special Terms and Conditions in this 
solicitation, the state and federal procurement guidelines outlined in the Florida Public Bid 
Law and the HUD handbook 7460.8 Rev 2 shall apply. 

I. QUALIFICATIONS OF OFFERORS:  

PBCHA may make such reasonable investigations as deemed proper and necessary to 
determine the ability of the offeror to perform the services/furnish the goods and the offeror 
shall furnish to PBCHA all such information and data for this purpose as may be requested.  

PBCHA reserves the right to inspect offeror’s physical facilities prior to award to satisfy 
questions regarding the offeror’s capabilities. PBCHA further reserves the right to reject 
any proposal if the evidence submitted by, or investigations of, such offeror fails to satisfy 
that such offeror is properly qualified to carry out the obligations of the contract and to 
provide the services and/or furnish the goods contemplated therein. 

J. TESTING AND INSPECTION:    

PBCHA reserves the right to conduct any test/inspection it may deem advisable to assure 
goods and services conform to the specifications. 
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K. ASSIGNMENT OF CONTRACT:   

A contract shall not be assignable by the contractor in whole or in part without the written 
consent of PBCHA. None of the required work shall be subcontracted by the contractor 
without the prior, written consent of PBCHA, which may be withheld by PBCHA in its sole 
discretion. The contractor shall be as fully responsible to for acts and omissions of the 
contractor’s subcontractor’s and of persons either directly or indirectly employed by its 
subcontractors, as the contractor is for the acts and omissions of persons directly employed 
by the contractor. The contractor shall include in each subcontract the contractor enters 
into for the provision of services under this contract, all provisions required to be included 
in such subcontracts established elsewhere within this contract. 

L. CHANGES TO THE CONTRACT:   

Changes can be made to the contract in any of the following ways: 

1. The parties may agree in writing to modify the scope of the contract. An increase or 
decrease in the price of the contract resulting from such modification shall be agreed 
to by the parties as a part of their written agreement to modify the scope of the 
contract. 

2. PBCHA may order changes within the general scope of the contract at any time by 
written notice to the contractor. Changes within the scope of the contract include, 
but are not limited to, things such as services to be performed, the method of packing 
or shipment, and the place of delivery or installation.  

The contractor shall comply with the notice upon receipt. The contractor shall be 
compensated for any additional costs incurred as the result of such order and shall 
give PBCHA a credit for any savings. Said compensation shall be determined by 
one of the following methods: 

3. By mutual agreement between the parties in writing; or 

b) By agreeing upon a unit price or using a unit price set forth in the contract, if 
the work to be done can be expressed in units, and the contractor accounts for 
the number of units or work performed, subject to ’s right to audit the 
contractor’s records and/or to determine the correct number of units 
independently; or 

c) By ordering the contractor to proceed with the work and keep a record of all 
costs incurred and savings realized. A markup for overhead and profit may be 
allowed if provided by the contract. The same markup shall be used for 
determining a decrease in price as the result of savings realized. The contractor 
shall present PBCHA with all vouchers and records of expenses incurred and 
savings realized. shall have the right to audit the records of the contractor as it 
deems necessary to determine costs or savings. Any claim, for an adjustment 
in price under this provision must be asserted by written notice to PBCHA within 
thirty (30) days from the date of receipt of the written order from. If the parties 
fail to agree on an amount of adjustment, the question of an increase or 
decrease in the contract price or time for performance shall be resolved in 
accordance the procedures for resolving disputes provided by the Disputes 
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Clause of this contract or, if there is none, in accordance with state and federal 
guidelines. 

M. INSURANCE:   

By signing and submitting a bid under this solicitation, the Proposer certifies that if awarded 
the contract, it will have the following insurance coverage at the time the contract is 
awarded. The Offeror further certifies that the contractor and any subcontractors will 
maintain this insurance coverage during the entire term of the contract and that all 
insurance coverage will be provided by insurance companies authorized to sell insurance 
in the state of Florida. The contractor’s insurance company will supply a Certificate of 
Insurance to listing the below required limits and the Certificate of Insurance shall name 
PBCHA as an additional insured. 

MINIMUM INSURANCE COVERAGES AND LIMITS REQUIRED FOR MOST 
CONTRACTS: 

1. Workers’ Compensation – The Contractor shall also obtain and maintain worker’s 
compensation insurance as required by statutory requirements and benefits, and in 
such policy limits as mandated, by the State and shall require any subcontractor 
engaged by the Contractor to satisfy such requirement as well. Coverage is 
compulsory for employers of three or more employees, to include the employer.  

Contractors who fail to notify PBCHA of increases in the number of employees that 
change their workers’ compensation requirements under the state of Florida during 
the course of the contract shall be in noncompliance with the contract. 

2. Employer’s Liability - $100,000. 

3. Automobile Liability (minimum) – $1,000,000 combined single limit. 

4. Commercial General Liability (minimum) - $1,000,000 per occurrence, $2,000,000 
aggregate, including $50,000 for fire damage. Commercial General Liability is to 
include bodily injury and property damage, personal injury and advertising injury, 
products and completed operations coverage. PBCHA must be named as an 
additional insured and so endorsed on the policy. 

5. The Contractor shall indemnify, hold harmless and defend PBCHA, its officers, agents, 
servants, and employees from and against any claims, demands, losses, liabilities, 
and damages, causes of actions and costs and expenses of whatsoever kind or nature 
arising from or related to: 

a) the provision of services by or the failure to provide any services or the use of 
any services or materials furnished (or made available) by the Contractor or its 
agents, servants or employees; 

b) any conduct or misconduct of the Contractor or its agents, servants or 
employees not included in subparagraph (1) hereof and for which, its agents, 
servants or employees are alleged to be liable; 

c) the negligence or other actionable fault of any subcontractors engaged by the 
Contractor; or 
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d) claims, suits, actions, or proceedings of whatsoever nature that are brought by 
the Contractor’s employees, candidates for employment and statutory 
employees, as determined under the State workers’ compensation laws. 

N. ANNOUNCEMENT OF AWARD:   

Upon the award or the announcement of the decision to award a contract over $50,000, as 
a result of this solicitation, PBCHA will publicly post such notice on website 
(www.pbchafl.org) for a minimum of 10 days.  

O. DRUG-FREE WORKPLACE:   

During the performance of this contract, the contractor agrees to (1) provide a drug-free 
workplace for the contractor’s employees; (ii) post in conspicuous places, available to 
employees and applicants for employment, a statement notifying employees that the 
unlawful manufacture, sale, distribution, dispensation, possession, of/or use of a controlled 
substance or marijuana is prohibited in the contractor’s workplace and specifying the 
actions that will be taken against employees for violations of such prohibition; (iii) state in 
all solicitations or advertisements for employees place by or on behalf of the contractor that 
the contractor maintains a drug-free workplace; and (iv) include the provisions of the 
foregoing clauses in every subcontract or purchase order over $10,000, so that the 
provisions will be binding upon each subcontractor or vendor.   

For the purposes of this section, “drug-free workplace” means a site for the performance of 
work done in connection with a specific contract awarded to a contractor, the employees of 
whom are prohibited from engaging in the unlawful manufacture, sale, distribution, 
dispensation, possession or use of any controlled substance or marijuana during the 
performance of the contract.  

P. SMOKE-FREE WORKPLACE:  

PBCHA “smoke-free” policy bans the use of prohibited tobacco products in all public 
housing living units, indoor common areas in public housing, and in PHA administrative 
office buildings. The smoke-free policy also extends to all outdoor areas up to 25 feet from 
the public housing and administrative office buildings. Contractors and all personnel are 
prohibited from the use of any prohibited tobacco products on PBCHA property. 

Q.  NONDISCRIMINATION OF CONTRACTORS:   

An Offeror, or contractor shall not be discriminated against in the solicitation or award of 
this contract because of race, religion, color, sex, national origin, age, disability, faith-based 
organizational status, any other basis prohibited by state law relating to discrimination in 
employment or because the Proposer or contractor employs ex-offenders unless has made 
a written determination that employing ex-offenders on the specific contract is not in its best 
interest. If the award of this contract is made to a faith-based organization and an individual, 
who applies for or receives goods, service, or disbursements provided pursuant to this 
contract objects to the religious character of the faith-based organization from which the 
individual receives or would receive the goods, services, or disbursements,  shall offer the 
individual, within a reasonable period of time after the date of his/her objection, access to 
equivalent goods, services, or disbursements from an alternative provider. 
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R. PERSONNEL: 

1. The Contractor represents that it will secure, at its own expense, all personnel 
necessary to perform the required services hereunder. Such personnel shall not be 
employees of PBCHA, nor shall they have any contractual relationship with PBCHA. 
All commitments made by the Contractor in the Bid with respect to (i) the Contractor's 
qualifications and its satisfaction of mandatory requirements in the URFP and (ii) the 
number and qualifications of its personnel to be assigned to this Contract, shall be 
incorporated herein by this reference. 

2. All the required services will be performed by the Contractor or under its supervision, 
and all personnel employed by the Contractor shall be fully qualified and shall be 
authorized or permitted under State and local law to perform such services. The 
Contractor certifies that it will comply with PBCHA's request for the reassignment of 
any employee of Contractor performing the Required Services hereunder when 
PBCHA determines, in its reasonable opinion that such employee is not suited to 
work on this Contract. 

S. NO WAIVER:   

No failure or delay by a party to insist on the strict performance of any term of this Contract, 
or to exercise any right or remedy consequent on a breach thereof, shall constitute a waiver 
of any breach or any subsequent breach of such term. Neither this Contract nor any of its 
terms may be changed or modified, waived, or terminated (unless as otherwise provided 
hereunder) except by an instrument in writing signed by the party against whom the 
enforcement of the change, waiver or termination is sought. No waiver of any breach shall 
affect or alter this contract, but each and every terms of this Contract shall continue in full 
force and effect with respect to any other than existing or subsequent breach thereof. The 
remedies provided in this Contract are cumulative and not exclusive of the remedies 
provided by law or in equity. 

T. MINORITY BUSINESS PARTICIPATION:   

The Contractor shall use its best efforts to comply with the commitment it has made in the 
Bid relative to the participation of businesses primarily (at least 51%) owned by minorities, 
women or public housing residents or small businesses (collectively, "Disadvantaged 
Business Enterprises") in the performance of this Contract.  

By executing this Contract, the Contractor accepts the right of PBCHA to appoint an 
employee to monitor the Contractor's compliance with the commitments and requirements 
of this Paragraph. The Contractor agrees to promptly submit reports to PBCHA on request 
detailing the level of participation by Disadvantaged Business Enterprises in this Contract. 
PBCHA shall have the right to review all relevant documents of the Contractor relating to 
the participation of Disadvantaged Business Enterprises in this Contract on an ongoing 
basis. PBCHA reserves the right to evaluate the Contractor's performance with regard to 
the commitments and requirements of this Paragraph on an annual basis. 

 

THIS SPACE INTENTIONALLY LEFT BLANK 
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XV. SPECIAL TERMS AND CONDITIONS: 

 

A. Notices: 
 

1. Any notice, instruction, request, or demand required to be given or made to the 
Contractor hereunder shall be deemed to be duly and properly given or made if 
delivered or mailed, postage pre-paid, the contractor. 

2. Any notice, request, information, or documents required to be given or delivered 
hereunder by the Contractor to or any of its representatives, unless stated 
otherwise elsewhere in this Contract, shall be signed, or approved in writing by the 
Contractor, and shall be sufficiently given or delivered if mailed, certified or 
registered, postage prepaid, to: 

 
   Palm Beach County Housing Authority 
   Procurement and Contract Administration 
   3333 Forest Hill Blvd. 
   West Palm Beach, FL 33406 
   ATTN:  LaQuavial Pace, Contracts and Procurement Manager 

or to such representative or address as may designate in writing to the 
Contractor. 

 
B. ADVERTISING:   
The Contractor shall not use any indication of its services to PBCHA for commercial or 
advertising purposes without prior approval from PBCHA. 

 
C. AUDIT:  
The Contractor hereby agrees to retain all books, records, and other documents relative to 
this contract for five (5) years after final payment, or until audited by the state of Florida, 
whichever is sooner. PBCHA, its authorized agents, and/or State auditors shall have full 
access to and the right to examine any of said materials during said period. 

 
D. AVAILABILITY OF FUNDS:   
It is understood and agreed between the parties herein that PBCHA shall be bound 
hereunder only to the extent of the funds available, or which may hereafter become available 
for the purpose of this agreement. 

 
E. PROPOSAL ACCEPTANCE PERIOD:  
Any Proposal in response to this solicitation shall be valid for 60 days. At the end of the 60 
days the bid may be withdrawn at the written request of the Offeror. If the bid is not withdrawn 
at that time it remains in effect until an award is made or the solicitation is canceled.  

 
F. CONFLICT OF INTEREST:   
The Contractor warrants that he has fully complied with the State and Local Government 
Conflict of Interests Act (Florida Public Bid Law s.112.311 of Florida Statutes), The Florida 
Communications Fraud Act (Section 817.034). 
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G. LICENSING REQUIREMENT: 
Each Respondent and its staff must possess all the required State of Florida Licenses, as 
well as all other licenses required by Palm Beach County/Business Tax Receipt to perform 
in accordance with the contract scope of services herein. In addition, the Respondent shall 
comply with all laws, ordinances, and regulations applicable to the scope of services 
contemplated herein. The successful Respondent is presumed to be familiar with all Federal, 
State and Local laws, ordinances, codes rules and regulations that may in any way affect 
performance on the proposed management services contract. 
 
H. INDEMNIFICATION:   
Contractor agrees to indemnify, defend and hold harmless PBCHA, its officers, agents, and 
employees from any claims, damages and actions of any kind or nature, whether at law or in 
equity, arising from or caused by the use of any materials, goods, or equipment of any kind 
or nature furnished by the Contractor/any services of any kind or nature furnished by the 
Contractor, provided that such liability is not attributable to the sole negligence of the using 
agency or to failure of the using agency to use the materials, goods, or equipment in the 
manner already and permanently described by the Contractor on the materials, goods, or 
equipment delivered. 

 
I. MINORITY/WOMEN OWNED BUSINESS SUBCONTRACTING AND REPORTING:  
Where it is practicable for any portion of the awarded contract to be subcontracted to other 
suppliers, the Contractor is encouraged to offer such business to minority and/or women-
owned businesses. Names of firms may be available from the buyer and/or from the Division 
of Purchases and Supply. When such business has been subcontracted to these firms and 
upon completion of the contract, the contractor agrees to furnish the purchasing office the 
following information:  name of firm, phone number, total dollar amount subcontracted, and 
type of product/service provided. 

XVI. METHOD OF PAYMENT:   

The Contractor shall submit invoices to Accounts Payable upon completion of any other 
services by the 10th day of the month following the month in which the required Goods and 
Services were rendered. PBCHA may take a 2% discount from an invoice if payment can 
be made within ten (10) days from receipt of a valid invoice. Otherwise, PBCHA shall pay 
such invoices net thirty (30) days following receipt. All invoices shall clearly describe the 
work performed. PBCHA shall not be subject to payment of late fees or finance charges to 
the Contractor for its failure to timely pay invoices submitted by the Contractor hereunder. 
Invoices shall be sent to the following address: 

 
Palm Beach County Housing Authority 
Accounts Payable  
3333 Forest Hill Blvd. 
West Palm Beach, Florida 33406 
Or 
Email 
Accounting@pbchafl.org  
 
 

THIS SPACE INTENTIONALLY LEFT BLANK 
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XVII. ATTACHMENTS: 

 

A. HUD-5369-B - Instruction to Offerors 
B. HUD-5370-C - General Conditions for Non-Construction Contracts 
C. Non-Collusive Affidavit 
D. HUD-2992 – Certification Regarding Debarment and Suspension 
E. HUD-92010 - Equal Employment Opportunity Certification 
F. G1 – Certification of Eligibility 
G. G4 – Conflict of Interest Statement  
H. G5 – Certificate and Disclosure Regarding Payment 
I. G7 – Clean Air and Water Certification 
J. G9 – Certification Regarding Lobbying 
K. OMB 0348-0046 Disclosure of Lobbying Activities 
L. Section 3 Clause and Minority Business Participation Commitment Form 
M. Exceptions to URFP 
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ATTACHMENT A 
 

HUD 5369 B – Instruction to Offerors 
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                                              ATTACHMENT B 
 

HUD-5370-C Form  

General Contract Conditions for Non-Construction Contracts 

Pages 1-3 

  



General Conditions for Non-Construction U.S. Department of Housing and Urban 

Contracts
Development 
Office of Public and Indian Housing 

Section II – (With Maintenance Work) Office of Labor Relations 
OMB Approval No. 2577-0157 (exp. 3/31/2020) 

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees. 

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

in the classification under this Contract from the first 
day on which work is performed in the classification.

2. Withholding of funds

1) Non-construction contracts (without maintenance) greater
The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 

than $100,000 - use Section I; 
2) Maintenance contracts (including nonroutine maintenance 

as defined at 24 CFR 905.200) greater than $2,000 but not 
more than $100,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance), 
greater than $100,000 – use Sections I and II. 

so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause. In the event of failure to pay any laborer 
or mechanic employed under this Contract all or part of the 
wages required under this Contract, the Contracting Officer or 
HUD may, after written notice to the Contractor, take such action 
as may be necessary to cause the suspension of any further 
payment or advance until such violations have ceased. The 
Public Housing Agency or HUD may, after written notice to the 
Contractor, disburse such amounts withheld for and on account 
of the Contractor or subcontractor to the respective employees 
to whom they are due. 

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under 

this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill. Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification for 
the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed. The 
wage determination, including any additional classifications 
and wage rates approved by HUD under subparagraph 
1(b), shall be posted at all times by the Contractor and its 
subcontractors at the site of the work in a prominent and 
accessible place where it can be easily 

3. Records 

(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number; 
(ii) Correct work classification or classifications; 
(iii) Hourly rate or rates of monetary wages paid; 
(iv) Rate or rates of any fringe benefits provided; 
(v) Number of daily and weekly hours worked; 
(vi) Gross wages earned; 
(vii) Any deductions made; and 
(viii) Actual wages paid. 

seen by the workers. 

(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

(b) (i) Any class of laborers or mechanics which is not listed in
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination. HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 
required is not performed by a classification in the 

4. Apprentices and Traineeswage determination; 
(2) The classification is utilized in the area by the 

industry; and (a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) 

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination.

A bona fide apprenticeship program registered 
with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 

(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; A 
trainee program which has received prior approval, 
evidenced by formal certification by the 

(ii) 

forth those findings that are in dispute and the 
reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). The HA 
or HUD official shall, within 60 days (unless 
otherwise indicated in the notice of findings) after 
receipt of a timely request for reconsideration, 
issue a written decision on the findings of violation. 
The written decision on reconsideration shall 
contain instructions that any appeal of the decision 
shall be addressed to the Regional Labor 
Relations Officer by letter postmarked within 30 
calendar days after the date of the decision. In the 
event that the Regional Labor Relations Officer 
was the deciding official on reconsideration, the 
appeal shall be directed to the Director, Office of 
Labor Relations (HUD). Any appeal must set forth 
the aspects of the decision that are in dispute and 
the reasons, including any affirmative defenses, 
with respect to the violations. The Regional Labor 
Relations Officer shall, within 60 days (unless 
otherwise indicated in the decision on 
reconsideration) after receipt of a timely appeal, 
issue a written decision on the findings. A decision 
of the Regional Labor Relations Officer may be 
appealed to the Director, Office of Labor Relations, 
by letter postmarked within 30 days of the 
Regional Labor Relations Officer’s decision. Any 
appeal to the Director must set forth the aspects of 
the prior decision(s) that are in dispute and the 
reasons. The decision of the Director, Office of 
Labor Relations, shall be 

(ii) 

U.S. Department of Labor, ETA; or 
(iii) A training/trainee program that has received prior

approval by HUD. 
(b) Each apprentice or trainee must be paid at not less than 

the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable (iii) 
classification. 

(c) The allowable ratio of apprentices or trainees to
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. final. 

(e) In the event OATELS, a state apprenticeship agency (b) Disputes arising out of the labor standards provisions of
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 5. Disputes concerning labor standards

(a) Disputes arising out of the labor standards provisions 6. Contract Work Hours and Safety Standards Act
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 

The provisions of this paragraph 6 are applicable only where the 
amount of the prime contract exceeds $100,000. As used in this 
paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards.
(a) Overtime requirements. No Contractor or subcontractor 

subcontractor(s). 

contracting for any part of the Contract work which may 
require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any 
workweek in which he or she is employed on such work to 
work in excess of 40 hours in such workweek unless such 
laborer or mechanic receives compensation at a rate not 
less than one and one-half times the basic rate of pay for all 
hours worked in excess of 

(i) A Contractor and/or subcontractor or other 
interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set 

40 hours in such workweek. 
(b) Violation; liability for unpaid wages; liquidated

damages. In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), for 
liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, 
from any moneys payable on account of work performed 
by the Contractor or subcontractor under any such 
Contract or any federal contract with the same prime 
Contractor, or any other federally-assisted contract subject 
to the Contract Work Hours and Safety Standards Act, 
which is held by the same prime Contractor such sums as 
may be determined to be necessary to satisfy any 
liabilities of such Contractor or subcontractor for unpaid 
wages and liquidated damages as provided in the 
provisions set forth in paragraph (b) of this clause. 

7. Subcontracts 

The Contractor or subcontractor shall insert in any 
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position 
employed under the Contract, is inapplicable to the contract 
and shall not be enforced against the Contractor or any 
subcontractor, with respect to employees engaged under the 
contract whenever such non-Federal prevailing wage rate, 
exclusive of any fringe benefits, exceeds the applicable wage 
rate determined by the Secretary of HUD to be prevailing in the 
locality with respect to such trade or position. 

Section II - Page 3 of 3 form HUD-5370-C (1/2014) 
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ATTACHMENT C 
 

NON-COLLUSIVE AFFIDAVIT 

 
State of ________________________) 
County of ______________________) 
 
______________________________________________________________________, being first duly 
sworn, deposes and says that: 
 
 (1) He is ____________________________________________________ 
   (Owner, Partner, Officer, Representative or Agent) 
of ____________________________________________________, the Bidder that has submitted the 
attached bid; 
  

(2) He is fully informed respecting the preparation and contents of the attached bid and of all 
pertinent circumstances respecting such bid; 

 
 (3) Such bid is genuine and is not a collusive or sham bid; 
  
 (4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 
employees or parties in interest, including this affidavit, has in any way colluded, conspired, connived, or 
agreed, directly or indirectly with any other bidder, firm or person to submit a collusive or sham bid in 
connection with the contract for which the attached bid has been submitted or to refrain from bidding in 
connection with such contract, or has in any manner, directly or indirectly, sought by unlawful agreement or 
collusion or communication or conference with any other bidder, firm or person to fix the price or prices in 
the bid price or the bid price of any other bidder, or to secure through any collusion, conspiracy, connivance 
or unlawful agreement any advantage against the Palm Beach County Housing Authority or any person 
interested in the proposed contract; and 
 
 (5) The price or prices in the attached bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of its agents, 
representatives, owners, employees, or parties in interest, including this affiant. 
 
      __________________________________ 
        (Name) 
      __________________________________ 
       (Title) 
Subscribed and sworn to before me  
this _____ day of ___________, 20____ 
 
_______________________________________ 
 
_______________________________________ 
 
My Commission Expires _____________________  
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ATTACHMENT D 

HUD-2992 – Certification Regarding Debarment and Suspension 

 

  



Page 1 of 2 form HUD-2992 (3/98)

Certification A:  Certification Regarding Debarment, Suspension, and
Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-
edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from covered transactions
by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,
been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtain-
ing, attempting to obtain, or performing a public (Federal, State, or
local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification, or destruction of records, making false
statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charged by a governmental entity (Federal, State, or local) with
commission of any of the offenses enumerated in paragraph (1)(b) of
this certification; and

d. Have not within a three-year period preceding this application/
proposal had one or more public transactions (Federal, State, or local)
terminated for cause or default.

2. Where the prospective primary participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary
participant is providing the certification set out below.

2. The inability of a person to provide the certification required below
will not necessarily result in denial of participation in this covered
transaction.  The prospective participant shall submit an explanation
of why it cannot provide the certification set out below.  The certifi-
cation or explanation will be considered in connection with the
department or agency’s determination whether to enter into this
transaction.  However, failure of the prospective primary participant to
furnish a certification or an explanation shall disqualify such person
from participation in this transaction.

3. The certification in this clause is a material representation of fact
upon which reliance was place when the department or agency deter-
mined to enter into this transaction.  If it is later determined that the
prospective primary participant knowingly rendered an erroneous
certification, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

4. The prospective primary participant shall provide immediate writ-
ten notice to the department or agency to whom this proposal is
submitted if at any time the prospective primary participant learns that
its certification was erroneous when submitted or has become errone-
ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549.
You may contact the department or agency to which this proposal is
being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency entering into this
transaction.

7. The prospective primary participant further agrees by submitting
this proposal that it will include the clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” provided by the department
or agency entering into this covered transaction, without modification,
in all lower tier covered transactions and in all solicitations for lower
tier covered transactions.

8. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines this eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

10. Except for transactions authorized under paragraph (6) of these
instructions, if a participant in a covered transaction knowingly enters
into a lower tier covered transaction with a person who is suspended,
debarred, ineligible, or voluntarily excluded from participation in this
transaction, in addition to other remedies available to the Federal
Government, the department or agency may terminate this transaction
for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development



Page 2 of 2 form HUD-2992 (3/98)

Certification B:  Certification Regarding Debarment, Suspension, Ineli-
gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of
this proposal, that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal depart-
ment or agency.

2. Where the prospective lower tier participant is unable to certify to
any of the statements in this certification, such prospective participant
shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier
participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact
upon which reliance was placed when this transaction was entered into.
If it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or
agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate
written notice to the person to which this proposal is submitted if at any
time the prospective lower tier participant learns that its certification
was erroneous when submitted or has become erroneous by reason of
changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,
lower tier covered transaction, participant, person, primary cov-
ered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definitions and
Coverage sections of rules implementing Executive Order 12549.  You
may contact the person to which this proposal is submitted for assis-
tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this
proposal that, should the proposed covered transaction be entered into,
it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction,
unless authorized by the department or agency with which this trans-
action originated.

6. The prospective lower tier participant further agrees by submitting
this proposal that it will include this clause titled “Certification
Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-
sion - Lower Tier Covered Transaction,” without modification, in all
lower tier covered transactions and in all solicitations for lower tier
covered transactions.

7. A participant in a covered transaction may rely upon a certification
of a prospective participant in a lower tier covered transaction that it
is not debarred, suspended, ineligible, or voluntarily excluded from the
covered transaction, unless it knows that the certification is erroneous.
A participant may decide the method and frequency by which it
determines the eligibility of its principals.  Each participant may, but
is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render in good faith the
certification required by this clause.  The knowledge and information
of a participant is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business
dealings.

9. Except for transactions authorized under paragraph (5) of these
instructions, if a participant in a lower covered transaction knowingly
enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from partici-
pation in this transaction, in addition to other remedies available to the
Federal Government, the department or agency with which this trans-
action originated may pursue available remedies including suspension
and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title
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ATTACHMENT E 

HUD-92010 - Equal Employment Opportunity Certification 

  



form HUD-92010 (3/2006)
        VA form 26-421

U.S. Department of Housing
and Urban Development                                  
Office of Housing                                                   OMB Control No. 2502-0029
Federal Housing Commissioner                                               (exp. 9/30/2016)

Equal Employment
Opportunity Certification
Excerpt From 41 CFR §60-1.4(b)

The applicant hereby agrees that it will incorporate or cause to be
incorporated into any contract for construction work, or modifi-
cation thereof, as defined in the regulations of the Secretary of
Labor at 41 CFR Chapter 60, which is paid for in whole or in part
with funds obtained from the Federal Government or borrowed
on the credit of the Federal Government pursuant to a grant,
contract, loan insurance, or guarantee, or undertaken pursuant to
any Federal program involving such grant, contract, loan, insur-
ance, or guarantee, the following equal opportunity clause:

During the performance of this contract, the contractor agrees as
follows:

(1) The contractor will not discriminate against any employee or
applicant for employment because of race, color, religion,
sex, or national origin. The contractor will take affirmative
action to ensure that applicants are employed, and that em-
ployees are treated during employment without regard to
their race, color, religion, sex, or national origin, such action
shall include, but not be limited to the following: Employ-
ment, upgrading, demotion, or transfer; recruitment or re-
cruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training,
including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants
for employment, notices to be provided setting forth the
provisions of this nondiscrimination clause.

(2) The contractor will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that
all qualified applicants will receive considerations for em-
ployment without regard to race, color, religion, sex, or
national origin.

(3) The contractor will send to each labor union or representative
of workers with which it has a collective bargaining agree-
ment or other contract or understanding, a notice to be
provided advising the said labor union or workers' represen-
tatives of the contractor's commitments under this section,
and shall post copies of the notice in conspicuous places
available to employees and applicants for employment.

(4) The contractor will comply with all provisions of Executive
Order 11246 of September 24, 1965, and of the rules, regu-
lations and relevant orders of the Secretary of Labor.

(5) The contractor will furnish all information and reports re-
quired by Executive Order 11246 of September 24, 1965, and
by rules, regulations, and orders of the Secretary of Labor, or
pursuant thereto, and will permit access to its books, records,
and accounts by the administering agency and the Secretary
of Labor for purposes of investigation to ascertain compli-
ance with such rules, regulations, and orders.

(6) In the event of the contractor's noncompliance with the
nondiscrimination clauses of this contract or with any of the
said rules, regulations, or orders, this contract may be can-
celed, terminated, or suspended in whole or in part and the
contractor may be declared ineligible for further Govern-
ment contracts or federally assisted construction contracts in
accordance with procedures authorized in Executive Order
11246 of September 24, 1965, and such other sanctions may
be imposed and remedies invoked as provided in Executive
Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

(7) The contractor will include the portion of the sentence imme-
diately preceding paragraph (1) and the provisions of para-
graphs (1) through (7) in every subcontract or purchase order
unless exempted by rules, regulations, or orders of the Sec-
retary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions
will be binding upon each subcontractor or vendor. The
contractor will take such action with respect to any subcon-
tract or purchase order as the administering agency may
direct as a means of enforcing such provisions, including
sanctions for noncompliance: Provided, however, That in
the event a contractor becomes involved in, or is threatened
with, litigation with a subcontractor or vendor as a result of
such direction by the administering agency the contractor
may request the United States to enter into such litigation to
protect the interests of the United States.

The applicant further agrees that it will be bound by the above equal
opportunity clause with respect to its own employment practices
when it participates in federally assisted construction work:

Provided, That if the applicant so participating is a State or local
government, the above equal opportunity clause is not applicable
to any agency, instrumentality or subdivision of such government
which does not participate in work on or under the contract.

The applicant agrees that it will assist and cooperate actively with
the administering agency and the Secretary of Labor in obtaining
the compliance of contractors and subcontractors with the equal
opportunity clause and the rules, regulations, and relevant orders
of the Secretary of Labor, that it will furnish the administering
agency and the Secretary of Labor such information as they may
require for the supervision of such compliance, and that it will
otherwise assist the administering agency in the discharge of the
agency's primary responsibility for securing compliance.

The applicant further agrees that it will refrain from entering into
any contract or contract modification subject to Executive Order
11246 of September 24, 1965, with a contractor debarred from, or
who has not demonstrated eligibility for, Government contracts
and Federally-assisted construction contracts pursuant to the
Executive order and will carry out such sanctions and penalties
for violation of the equal opportunity clause as may be imposed

Firm Name and Address By

Title

Department of Veterans Affairs  



form HUD-92010 (3/06)
VA form 26-421

upon contractors and subcontractors by the administering agency
or the Secretary of Labor pursuant to Part II, Subpart D of the
Executive order. In addition, the applicant agrees that if it fails or
refuses to comply with these undertakings, the administering
agency may take any or all of the following actions: Cancel,
terminate, or suspend in whole or in part this grant (contract, loan,
insurance, guarantee); refrain from extending any further assis-
tance to the applicant under the program with respect to which the
failure or refund occurred until satisfactory assurance of future
compliance has been received from such applicant; and refer the case
to the Department of Justice for appropriate legal proceedings.

Excerpt from HUD Regulations

200.410Definition of term “applicant”.

(a) In multifamily housing transactions where controls over the
mortgagor are exercised by the Commissioner either through
the ownership of corporate stock or under the provisions of
a regulatory agreement, the term “applicant” as used in this
subpart shall mean the mortgagor.

(b) In transactions other than those specified in paragraph(a) of
this section, the term “applicant” as used in this subpart shall
mean the builder, dealer or contractor performing the con-
struction, repair or rehabilitation work for the mortgagor or
other borrower.

200.420Equal Opportunity Clause to be included in contracts and
subcontracts.

(a) The following equal opportunity clause shall be included in
each contract and subcontract which is not exempt:
During the performance of this contract, the contractor agrees
as follows:

(1) The contractor will not discriminate against any em-
ployee or applicant for employment because of race, creed,
color, or national origin. The contractor will take affirmative
action to ensured that applicants are employed, and that
employees are treated during employment without regard to
their race, creed, color, or national origin. Such action shall
include, but not be limited to the following:  employment,
upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms
of compensation; and selection for training, including ap-
prenticeship. The contractor agrees to post in conspicuous
places, available to employees and applicants for employ-
ment, notices to be provided setting forth the provisions of
the nondiscrimination clause.

(2)The contractor will in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all
qualified applicants will receive consideration for employment
without regard race, creed, color, or national origin.

(3) The contractor will send to each labor union or repre-
sentative of workers with which he has a collective bargain-
ing agreement or other contract or understanding, a notice, to
be provided, advising the said labor union or workers’ repre-
sentative of the contractor’s commitments under this section,
and shall post copies of the notices in conspicuous places
available to employees and applicants for employment.
(4) The contractor will comply with all provisions of Ex-
ecutive Order 10925 of March 6 1961, as amended, and of the
regulations, and relevant orders of the President’s Commit-
tee on Equal Employment Opportunity created thereby.

(5) The contractor will furnish all information and reports
required by Executive Order 10925 of March 6, 1961, as
amended, and by the regulations, and orders of the said
Committee , or pursuant thereto, and will permit access to his
books, records, and accounts by HUD and the Committee for
purposes of investigation to ascertain compliance with such
regulations, and orders.

(6) In the event of the contractor’s non-compliance with
the nondiscrimination clause of this contract or with any of
the said regulations, or orders, this contract may be can-
celled, terminated or suspended in whole or in part and the
contractor may be declared ineligible for further Govern-
ment contracts or Federally-assisted construction contracts
in accordance with procedures authorized in Executive Order
10925 of March 6, 1961, as amende, and such other sanctions
may be imposed and remedies invoke s provided in the said
Executive Order or by regulations, or order of the President’s
Committee on Equal Employment Opportunity, or as other-
wise provided by law.

(7) The contractor will include the provisions of Para-
graphs(1) through (7) in every subcontract or purchase order
unless exempted by regulations, or orders of the President’s
Committee on Equal Employment Opportunity issued pursu-
ant to Section 303 of Executive Order 10925 of March 6,
1961, as amended, so that such provisions will be binding
upon each subcontractor or vender.  The contractor will take
such action with respect to any subcontract or purchase
orders as HUD may direct as a means of enforcing such
provisions, including sanctions for noncompliance: Provided,
however, that in the event the contractor becomes involved
in, or is threatened with, litigation with a subcontractor or
vender as a result of such direction by HUD, the contractor
may request the United States to enter into such litigation to
protect the interests of the United States.

(b) Except in subcontracts for the performance of construction
work at the site of construction, the clause is not required to
be inserted in subcontracts below the second tier.  Subcontracts
may incorporate by referenced to the equal opportunity clause.

200.425Modification in and exemptions from the regulations in
this subpart.

(a) The following transactions and contracts are exempt from the
regulations in this subpart:
(1) Loans, mortgages, contracts and subcontracts not ex-
ceeding $10,000.

(2) Contract and subcontracts not exceeding $100,000 for
standard commercial supplies or raw material;

(3)Contracts and subcontracts under which work is to be or has
been performed outside the United States and where no recruit-
ment of workers within the United States in involved. To the
extent that work pursuant to such contracts is done within the
Untied States, the equal opportunity clause shall be applicable;
(4) Contracts for the sale of Government property where
no appreciable amount of work is involved; and

(5) Contracts and subcontracts for an indefinite quantity
which are not to extend for ore than one year if the purchaser
determines that the amounts to be ordered under any such
contract or subcontract are not reasonably expected to exceed
$100,000 in the case of contracts or subcontracts for standard
commercial supplies and raw materials, or $10,000 in the
case of all other contracts and subcontracts.
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ATTACHMENT F 

G1 – CERTIFICATION OF ELIGIBILITY 

  



ATTACHMENT G-1 
CERTIFICATION OF ELIGIBLITY 

 
1.  By the submission of this proposal, the Responder certifies that to the best of its knowledge and 

belief, neither it, nor any person or firm which has an interest in the Responder's firm is ineligible 
to: 

 
a.   Be awarded contracts by any agency of the United States Government, HUD, or the State 

of Florida; or,  
b.    Participate in HUD programs pursuant to 24 CFR Part 24. 

2.   To that effect, Responders shall submit a certification that the firm and its principals are not 
debarred, suspended or otherwise prohibited from professional practice by a Federal, state or 
local agency or excluded from participation in this contract, by completing and submitting 
Attachment G-3 hereto, titled "Certification Regarding Debarment, Suspension, Ineligibility, and 
Voluntary Exclusion- Lower-tier Covered Transactions." The certification in Attachment G-3 to 
the RFP and Paragraph 1 above is a material representation of fact upon which reliance was 
placed when making award. If it is later determined that the Responder knowingly rendered 
an erroneous certification, the contract may be terminated for default, and the Responder may 
be debarred or suspended from participation in HUD programs and other Federal contract 
programs. 

 
3.   The Responder represents that a fully executed "Certification Regarding Debarment, 

Suspension, Ineligibility, and Voluntary Exclusion- Lower-tier Covered Transactions, 
“Attachment G-3 [ ] is, [ ] is not included with the proposal. 

 
 

________________________________________ 

 ________________________________________ 

 ________________________________________ 
 Name and Address of Responder 
 

 ________________________________________ 
 Type Name and Title of Authorized Official or 

Representative of Responder 
 
________________________________________   ____________ 

 Signature of Authorized Representative or              Date 
Official of Responder  
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ATTACHMENT G 

G4 – CONFILICT OF INTEREST STATEMENT 

  



 

ATTACHMENT G-4 
CONFLICT OF INTEREST CERTIFICATION  

 
PART I. CONFLICT OF INTEREST 

1. In accordance with the regulations of the United States Department of Housing and Urban Development 
(HUD), neither the Palm Beach County Housing Authority (PBCHA) nor any of its contractors or their subcontractors 
may enter into any contract or arrangement in connection with a project in which any of the following classes of 
people has an interest, direct or indirect, during his or her tenure or for one year thereafter: 

 
a. Any present or former member or officer of the governing body of PBCHA or any member of the 

immediate family of such member or officer. There shall be excepted from this prohibition any present or former 
tenant commissioner who does not serve on the governing body of a resident corporation, and who otherwise 
does not occupy a policy-making position with the resident corporation, PBCHA or a business entity. 

 
b. Any employee of PBCHA who formulates policy or who influences decisions with respect to 

the project(s), or any member of the employee's immediate family, or the employee's partner. 
 

c. Any public official, member of the local governing body, or State or local legislator, or any member 
of such individual's immediate family, who exercises functions or responsibilities with respect to the project(s) or 
PBCHA. 

 
2. For purposes of this section, the term, "immediate family member" means the spouse, mother, father, 
brother, sister, or child of a covered class member (whether related as a full blood relative, or as a “half” or "step" 
relative, e.g. a half-brother or stepchild).  

 
3. As provided in Chapter 421 of the laws of the State of Florida, a commissioner or employee of PBCHA may 
not acquire any interest direct or indirect in any housing project or in any property included or planned to be 
included in any project, nor shall he/she have any interest direct or indirect in any contract or proposed contract 
for materials or services to be furnished or used in connection with any housing project. 
 
4. No member of or delegate to the Congress of the United States of America or any representative of 
PBCHA shall be admitted to any share or part of any contract or to any benefits which may arise from it. 

 
5. Any member of these classes of persons must disclose the member's interest or prospective interest to 
PBCHA and HUD. 

 
6. Any Bidder/Responder who submits a bids/proposal(s) in response to a  PBCHA solicitation must disclose in its 
bids/proposals, the interest, direct or indirect, of any member of the classes of persons listed in Paragraph 1, 2, 3, and 

4 above in such Bidder/Responder’s, and shall also make the disclosures required in Parts II and III below. 
 

7. The Bidder/Responder’s shall also disclose any relationship the Bidder/Responder and/or its principals 
may have with: (a) any named or proposed subcontractor; and (b) any member of a joint-venture team 
competing for the proposed contract. 

  



 

 
PART II. ORGANIZATIONAL CONFLICTS OF INTEREST NOTIFICATION 

 
1. It is PBCHA's policy to avoid situations which place a Responder in a position where its judgment may be 

biased if awarded the contract because of any past, present, or currently planned interest, financial or 
otherwise, that the Responder may have which relates to the work to be performed pursuant to the 
proposed contract or where the Responder receives an unfair competitive advantage in submitting a 
bids/proposals for the proposed contract, such as, for example, a Responder who submits a 
bids/proposal after acting as a consultant to PBCHA in preparing the specifications or performing a 
study for the proposed contract. Such situations which may either impair the Responder objectivity in 
performing the proposed contract work or results in and unfair competitive advantage to the Responder 
are considered organizational conflicts of interest. .  

 
2. Where a Responder is aware of, or has reason to be aware of an organizational conflict or interest, whether 

and actual or apparent conflict, the Responder shall provide a statement which describes in a concise manner 
all relevant facts concerning any past, present, or currently planned interest, financial, contractual, 
organizational, or otherwise, relating to the work to be performed hereunder and bearing on whether the 
Responder has possible organizational conflict of interest with respect to:  

 
A. being able to render impartial, technical sound, and objective assistance or advice, or 

B. being given and unfair competitive advantage 

3. The Responder may also provide relevant facts that show how its organizational structure and/or 
ma na gem ent systems limit its knowledge of possible organizational conflicts of interest relating to other divisions 
of the organization and how that structure or system would avoid or mitigate such organizational conflict.  
 
4. In the absence of any relevant interests referred to above, or any conflict of interest, financial, organizational, 
contractual or otherwise, Responder shall complete the certification in Part III below, titled Conflict of Interest Certification 
of Responder. 
 
5. No award shall be made until the disclosure or certification has been evaluated by the Contracting Officer. 
Failure to provide the disclosure or certification will be deemed to be a minor infraction and the Responder will be 
permitted to correct the omission within a time frame established by the Contracting Officer.  

 
6. Refusal to provide the disclosure or certification and any additional information as required, or the willful 
nondisclosure or misrepresentation of any relevant information shall disqualify the Responder. 

 
7. If the Contracting Officer determines that a potential conflict exists, the selected Responder shall not receive 
an award unless the conflict can be avoided or otherwise resolved as determined by the Contracting Responder.  
 
8. In the event the Responder is aware of an organizational conflict of interest and intentionally does not 
disclose the existence of such conflict to the Contracting Officer before the award of this contract, PBCHA may 
terminate the contract for default. 
 

  



 

ATTACHMENT G-4 
CONFLICT OF INTEREST CERTIFICATION 

 
1. The Bidder/Responder certifies that to the best of its knowledge and belief and except as otherwise 
disclosed, no member of the classes of persons listed in Part I above has an interest or prospective interest, 
direct or indirect, financial, contractual, organizational or otherwise, in the Bidder/Responder. 

 
2. The Bidder/Responder certifies that to the best of its knowledge and belief and except as otherwise 
disclosed, it does not have any actual or apparent organizational conflict of interest which is defined as a 
situation in which the nature of work to be performed under this proposed contract and the 
Bidder/Responder’s organizational, financial, contractual or other interests may: 

 
(a) Result in an unfair competitive advantage to the Bidder/Responder; or 

 
(b) Impair the Bidder/Responder’s objectivity in performing the contract work. 

 
3. The Bidder/Responder agrees that if the contract is awarded to the Bidder/Responder, and after 
award it discovers and actual or apparent conflict of interest, financial, contractual, organizational or 
otherwise, with respect to this contract, it shall make an immediate and full disclosure in writing to the 
Contracting Officer which shall include a description of the action which the Bidder/Responder has taken or 
intends to take to eliminate or resolve the conflict. PBCHA may, however, terminate the contract for the 
convenience of HUD and/or PBCHA. 
 
4. The Bidder/Responder agrees that if the contract is awarded to the Bidder/Responder, the terms of 
this conflict of interest clause and any necessary provisions to eliminate conflicts of interest shall be included 
in all subcontracts and consulting agreements resulting from the proposed contract. 

 
5. In the absence of any interest in the Bidder/Responder held by any member of the classes of persons 
referred to above and in the absence of any actual or apparent conflict, the undersigned Bidder/Responder 
hereby certifies and affirms under penalties of perjury, that to the best of this Bidder/Responder’s knowledge 
and belief, no actual or apparent conflict of interest exists with regard to this Bidder/Responder’s possible 
performance of the proposed contract. The undersigned official certifies that he/she is authorized to sign this 
bids/proposals form for the firm. 
 
 

______________________________________ 

______________________________________ 

______________________________________ 
Name and Address of Responder 

 
______________________________________ 
Type Name and Title of Authorized Official or 
Representative of Bidder/Responder 

 
______________________________________    ____________ 
Signature of Authorized Representative or     Date 
Official of Bidder/Responder  

 
_ 
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ATTACHMENT H 

G5 – CERTIFICATE AND DISCLOSURE REGARDING PAYMENT 

  



ATTACHMENT G-5 
CERTIFICATION AND DISCLOSURE  

REGARDING PAYMENTS TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS 
  

1.   The definitions and prohibitions contained in Section 1352 of Title 31, United States Code, and the 
Copeland “Anti-kickback” Act (18 U.S.C. 874) as supplemented in Department of Labor regulation 
(41 CFR Chapter 60) are hereby incorporated by reference in Paragraph 2 of this certificate.  

 
2.   The Responder, by signing its proposal, hereby certifies to the best of the Responder's knowledge and 

belief that:  
 

a. No Federal appropriated or other funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer 
or employee of Congress, or an employee of a member of Congress on the Responder’s behalf in 
connection with the awarding of a contract resulting from this solicitation; 

 
b. If any funds other than Federal appropriated funds (including profit or fee received under a covered 

Federal transaction) have been paid, or will be paid, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress on the Responder’s behalf in connection with 
this solicitation, the Responder shall complete and submit, with its proposal, OMB Standard Form 
LLL, "Disclosure of Lobbying Activities;" and 

 
c. The Responder will include the language of this certification in all subcontracts at any tier and 

require that all recipients of subcontract awards shall certify and disclose accordingly.  
 

3.  Submission of this certification and disclosure is a prerequisite for making or entering into this contract 
imposed by Section 1352, Title 31, United States Code. Any person who makes an expenditure prohibited 
under this provision or who fails to file or amend the disclosure form to be filed or amended by this 
provision, shall be subject to a civil penalty of not less than $10,000, and not more than $100,000, for 
each such failure. 

 
________________________________________ 

________________________________________ 

________________________________________ 

Name and Address of Responder 
 
 

________________________________________ 
Type Name and Title of Authorized Official or 
Representative of Responder 

 
 

________________________________________    ____________ 
Signature of Authorized Representative or     Date 
Official Responder        
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ATTACHMENT I 

G7 – CLEAN AIR AND WATER CERTIFICATION 

  



 
ATTACHMENT G-7 

CLEAN AIR AND WATER CERTIFICATION  
 

1.  The Responder certifies that: 
 

a.   Any facility to be used in the performance of this contract [  ] is, [  ] is not listed on the 
Environmental Protection Agency List of Violating Facilities or on any other list of 
violating facilities by any other governing body having jurisdiction over such facility: 

 
b.   The Responder will immediately notify the PBCHA Contracting Officer, before award, of 

the receipt of any communication from the Administrator, or a designee, of the 
Environmental Protection Agency, or any other governing body having jurisdiction over 
such facility, indicating that any facility that the Responder proposes to use for the 
performance of the contract is under consideration to be listed on the EPA List of Violating 
Facilities or such other lists; and, 

 
c.   The Responder will include a certification substantially the same as this certification, including 

this Paragraph c, in every nonexempt subcontract. 
 

2. Responder's Signature: 
 

The Responder hereby certifies that the information contained in these certifications and 
representations is accurate, complete, and current. 

 
 
 
 

_____________________________________ 

_____________________________________ 

_____________________________________ 

Name and Address of Responder 
 
 

_____________________________________ 
Type Name and Title of Authorized Official or 
Representative of Responder 

 
 

______________________________________   ____________ 
Signature of Authorized Representative or     Date 
Official Responder        
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ATTACHMENT J 

G9 – CERTIFICATION REGARDING LOBBYING 

  



ATTACHMENT G-9 
CERTIFICATION REGARDING LOBBYING 

 
 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, 
loan, or cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or 
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, ''Disclosure of Lobbying 
Activities,'' in accordance with its instructions. 
 
 
(3) The undersigned shall require that the language of this certification be included in the award documents for all 
subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative 
agreements) and that all subrecipients shall certify and disclose accordingly. This certification is a material 
representation of fact upon which reliance was placed when this transaction was made or entered into. Submission 
of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, 
U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than 
$10,000.00 and not more than $100,000 for each such failure. 
 
Statement for Loan Guarantees and Loan Insurance 
 
The undersigned states, to the best of his or her knowledge and belief, that: 
 
If any funds have been paid or will be paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with this commitment providing for the United States to insure or guarantee a loan, the 
undersigned shall complete and submit Standard Form-LLL, ''Disclosure of Lobbying Activities,'' in accordance with 
its instructions. Submission of this statement is a prerequisite for making or entering into this transaction imposed 
by section 1352, title 31, U.S. Code. Any person who fails to file the required statement shall be subject to a civil 
penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 

_______________________________________ 

_______________________________________ 

_______________________________________ 

Name and Address of Responder 
 
_______________________________________ 
Type Name and Title of Authorized Official or 
Representative of Responder 

 
_______________________________________    ____________ 
Signature of Authorized Representative or     Date 
Official of Responder  

 
_ 
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ATTACHMENT K 

OMB 0348-0046 DISCLOSURE OF LOBBING ACTIVITIES 

  



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046

(See reverse for public burden disclosure.)
1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type:
           a. contract                     a. bid/offer/application               a. initial filing
           b. grant                     b. initial award               b. material change
           c. cooperative agreement                     c. post-award         For Material Change Only:
           d. loan               year _________ quarter _________
           e. loan guarantee               date of last report ______________
           f. loan insurance
4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name

   and Address of Prime:
                                      Tier ______, if known :

    Congressional District, if known :    Congressional District, if known :
6. Federal Department/Agency: 7. Federal Program Name/Description:

   CFDA Number, if applicable: _____________

8. Federal Action Number, if known : 9. Award Amount, if known :

    $

10. a. Name and Address of Lobbying Entity b. Individuals Performing Services (including address if
          (if individual, last name, first name, MI):      different from No. 10a )

     (last name, first name, MI ):

(attach Continuation Sheet(s) SF-LLLA, if necessary)

11. Amount of Payment (check all that apply): 13. Type of Payment (check all that apply):

     $ ___________

12. Form of Payment (check all that apply):

                                       nature __________
                                        value __________

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s),
      employee(s), or Member(s) contacted, for Payment Indicated in Item 11:

(attach Continuation Sheet(s) SF-LLLA, if necessary)

15. Continuation Sheet(s) SF-LLLA attached:

16. Signature: 

Print Name: 

Title:

Telephone No.: _______________________   Date: 

                                                                   Authorized for Local Reproduction

                                                              Standard Form LLL (Rev. 7-97)

Information requested through this form is authorized by title 31 U.S.C. section
1352. This disclosure of lobbying activities is a material representation of fact
upon which reliance was placed by the tier above when this transaction was made
or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This
information will be reported to the Congress semi-annually and will be available for
public inspection. Any person who fails to file the required disclosure shall be
subject to a civil penalty of not less that $10,000 and not more than $100,000 for
each such failure.

Prime Subawardee

actual planned a. retainer

b. one-time fee

c. commission

d. contingent fee

e. deferred

f. other; specify: _________________________

Yes No

a. cash

b. in-kind; specify:

Federal Use Only:



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action.

2. Identify the status of the covered Federal action.

3.

4.

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal

recipient. Include Congressional District, if known.

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For

example, Department of Transportation, United States Coast Guard.

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance

(CFDA) number for grants, cooperative agreements, loans, and loan commitments.

8.

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan

commitment for the prime entity identified in item 4 or 5.

10. (a) Enter the full name, address, city, State and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered
     Federal action.

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and
     Middle Initial (MI).

11.

12. Check the appropriatebox(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the nature and value of the in-kind

payment.

13. Check the appropriate box(es). Check all boxes that apply. If other, specify nature.

14.

15. Check whether or not a SF-LLLA Continuation Sheet(s) is attached.

16. The certifying official shall sign and date the form, print his/her name, title, and telephone number.

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal
action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make
payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof
Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Use the SF-LLLA ContinuationSheet for additional information if
the space on the form is inadequate. Complete all items that apply for both the initial filing and material change report. Refer to the implementing guidance
published by the Office of Management and Budget for additional information.

Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter
the year and quarter in which the change occurred. Enter the date of the last previouslysubmitted report by this reporting entity for this covered Federal
action.

Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification
of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee
of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants.

Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number;
Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number
assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001."

Enter the amount of compensationpaid or reasonablyexpectedto be paid by the reporting entity (item 4) to the lobbying entity (item 10). Indicate whether
the payment has been made (actual) or will be made (planned). Check all boxes that apply. If this is a material change report, enter the cumulative
amount of payment made or planned to be made.

Providea specific and detaileddescription of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services
rendered. Include all preparatory and related activity, not just time spent in actual contact with Federal officials. Identify the Federal official(s) or
employee(s) contacted or the officer(s), employee(s), or Member(s) of Congress that were contacted.

According to the PaperworkReduction Act, as amended,no persons are required to respond to a collection of information unless it displays a valid OMB Control
Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is
estimated to average 30 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data
needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden, to the Office of Managementand Budget, Paperwork Reduction Project (0348-0046), Washington,
DC 20503.
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ATTACHMENT L 

SECTION 3 CLAUSE AND MINORITY BUSINESS PARTICIPATION  

COMMITMENT FORM 
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SECTION 3 CERTIFICATE OF COMPLIANCE 
 

Certification of Compliance with Regulations to Section 3 of Housing and Urban Development Act of 
1968 as required for participation at Palm Beach County Housing Authority. 
 

 

PURPOSE, AUTHORITY AND RESPONSIBILITY 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U. S. C., 173 l u (hereinafter 
Section 3) requires that to the greatest extent feasible, employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall be directed to low-income 
and very low-income persons, particularly persons who are recipients of HUD assistance for housing. 
         (Hereinafter called the Company), 
CERTIFIES that upon being awarded a contract to         in the 
municipality of the City of West Palm Beach, Florida, that the Company:  
 
a) is under no contractual or other impediment that would prevent it from complying with      

requirements of Section 3 as set forth in 24 CFR part 135; and 
 
b) will comply with HUD’s regulations in 24 CFR Part 135; and 

 
c) will send to each labor organization or representative of workers with which the Company    

has a collective bargaining agreement or other understanding, a notice advising the labor organization or the 
representative or workers of the Company’s commitments under Section 3; and 
 
d) will include this Section 3 Certificate of Compliance in every subcontract subject to 

compliance with the regulations found in 24 CR Part 135 and further agrees to take the appropriate action 
pursuant to those regulations in the event the subcontractor is found to be in violation of 24 CFR Part 135; and 

 
e) will not subcontract with any subcontractor where the Company has notice or knowledge  

that the subcontractor has been found in violation of any provision of 24 CFR Part 135; and 
 

f) will not fill any vacant employment positions, including training positions, (1) after the  

Company is selected but before the contract is executed, and (2) with persons other than those to who the 
regulations in 24 CFR Part 135 require employment opportunities to be directed, in order to circumvent the 
Company’s obligations under 24 CFR Part 135; and 
 
g) will, to the extent feasible, make a good faith effort to utilize the services of businesses  

located in or substantially owned by persons who live within the project boundaries. 
     

               

       Company Name 

 

               

       Name and Title 

               
       Signature    Date 
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Minority Business and Section 3 Participation 

 Commitment Form 

 

 

Project Name: 

 

It is the policy of Palm Beach County Housing Authority (“PBCHA”) to encourage Minority and Section 3 

participation in all contracts. To implement this policy, PBCHA shall encourage Minority and Section III 

participation through subcontracting, or other methods in contracting. You must complete this form, indicating 

the percentage of this Contract that will be subcontracted to Minority and Section 3 Businesses and Section 3 

Individuals.  

 

Minority Participation: 

For the purpose of this commitment, the term “Minority Business” means a business at least 51 percent of which 

is owned and controlled by minority group members or, in the case of a publicly-owned business, at least 51 

percent of the stock of which is minority owned, and the business is controlled by minority group members. For 

the purpose of the preceding sentence, “Minority Group Members” are citizens of the United States who are 

African-American, Hispanics, Asians, Pacific Islanders and American Indians. 

 

Please indicate the percentage of minority business participation for this project. This refers to the percentage of 

the total dollar value of the Contract that will be subcontracted to minority firms. 

 

______________ Percent * 

 

To be considered a “minority business,” the business must be so certified by the Palm Beach County Office of 

Equal Business Opportunity (OEBO), City of West Palm Beach or any other local, state, or federal agency that 

certifies businesses as a minority business.  

 

Section 3 Participation: 

For the purpose of this commitment, the term “Section 3” refers to Section 3 businesses and Section 3 individuals 

based on the definitions below: 

 

Definitions: 

Low Income Person as used above means a resident of the West Palm Beach-Boca Raton Area at or below 

80% of medium income as shown in the Income Table below.  

 

Economic Opportunities as used above means contracts with (a) businesses owned 51% or more by residents of 

West Palm Beach-Boca Raton metropolitan area at or below 80% of medium income or (b) business whose full-

time employees are made up of at least 30% residents of Palm Beach County area at or below 80% of medium 

income. Such businesses are referred to as Section 3 Business. 
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Income Table  

This table shows 80% of median income for West Palm Beach-Boca Raton Area for the designated number of 

persons in a family. 

 

1 person 2 persons 3 persons 4 persons  

$51,550 $58,900 $66,250 $73,600 

 

5 persons 6 persons 7 persons 8 persons 

$79,500 $85,400 $91,300 $97,200 

 

To be considered a “Section 3 business or Section 3 individual”; the business must provide documentation 

supporting the income level of the employees and individuals.  

 

Please indicate the percentage of Section 3 participation for this project. This refers to the percentage of the total 

dollar value of the Contract that will be available for Section 3 opportunities. 

______________ Percent * 

 

*PBCHA will consider Minority and Section 3 participation in awarding this Contract. PBCHA reserves the right 

to approve or disapprove any subcontractor list or individual. 

 

FAILURE TO COMPLETE THIS FORM MAY RESULT IN YOUR BID/OFFEROR BEING 

DECLARED NON-RESPONSIVE THUS ELIMINATING YOUR FIRM FROM CONSIDERATION 

FOR THIS PROJECT.  

 

The undersigned hereby certifies that he or she has read the terms of this commitment form and is authorized to 

bind the prospective bidder/offeror to the commitment herein set forth. 

 

__________________________  __________________________________ 

Firm’s Name     Name of Authorized Officer – printed 

 

__________________________  __________________________________ 

Date       Signature of Authorized Officer – signed 
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SECTION III COMPLIANCE FORM 

 

 

 

       

Contractor 

 

       

Address 

 

       

City, State, Zip Code 

 

 

Subject:  Statement of compliance with Section III Clause 

 

  

Gentlemen: 

 

In accordance with the provisions stated herein I will make a "good faith effort" to provide opportunities for the 

training and employment to qualified low-income residents in the area in which this project is located (Palm 

Beach County Area). This clause and reporting requirements will be incorporated into any lower tier contracts. 

 

Attached is the report form to disclose the number of positions available for employment. We will comply and 

seek out the low-income person for any open positions. Notices shall be posted in conspicuous places available 

to employees and applicants for any open positions. 

 

Sincerely submitted, 

 

       

Typed Signature and Title 

 

       

Signature 

 

       

Date signed  
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CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 

PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPABILITY 

 

 

Name of Business          

 

Address of Business          

 

Type of Business: ___Corporation   ___Partnership 

   ___Sole Proprietorship  ___Joint Venture 

 

Attached is the following documentation as evidence of status: 

 

For Business claiming status as a Section 3 resident-owned enterprise: 

___Copy of resident lease    ___Copy of receipt of public assistance. 

___Copy of evidence of participation   ___Other evidence  

      in a public assistance program 

 

For Business entity as applicable: 

___Copy of Articles of Incorporation   ___Certificate of Good Standing 

___Assumed Business Name Certificate  ___Partnership Agreement 

___List of owners/stockholders and   ___Corporation Annual Report  

     % ownership of each    ___Latest Board minutes appointing 

             officers 

___Organization chart with names and titles  ___Additional documentation 

       and brief function statement  

 

For Business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to Section 3 

business: 

___List of subcontracted Section 3 business (es) and subcontract amount 

 

For business claiming Section 3 status, claiming at least 30 percent of their workforce are currently 

Section 3 residents or were Section 3 eligible residents within 3 years of date of first employment with the 

business: 

 

 List of all current full-time employees  List of employees claiming Section 3 

status 

 PHA/IHA Residential lease less than 3 

years from day of employment 

 Other evidence of Section 3 status less 

than 3 years from date of employment 
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Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 

 ___Current financial statement 

 ___Statement of ability to comply with public policy.  

 ___List of owned equipment  

 ___List of all contracts for the past two years 

 

 

            

Authorizing Name (Business)     Date    

 

        

Authorizing Signature (Business)  

 

            

Authorizing Name       Date 

(Attested by)  

 

        

Authorizing Signature  

(Attested by) 
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ATTACHMENT M 

EXCEPTIONS TO URFP 
(Any exceptions to this URFP may disqualify your proposal) 
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